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CONFIDENTIAL


KNIGHTSBRIDGE SCHOOL

           APPLICATION FORM FOR SUPPORT POSTS
Position applied for……………………………………………………………………………………………………………...

1.
PERSONAL DETAILS

	Surname


	Forenames

	Title
	NI Number



	Address








Post Code

	Home telephone:


	Daytime telephone:



	e-mail address:
	Mobile telephone:




Equal Opportunities

Knightsbridge School is committed to the fair treatment of its staff, potential staff and users of its services, regardless of race, gender, religion, sexual orientation, responsibilities for dependents, or physical/mental disability. The school is an equal opportunities employer and the questions in this application form are designed to ensure that we do not discriminate against any applicant and that we implement our policy of equal opportunities. 
2.
PRESENT POST 

	Present Post (Title)
	Date appointed to post:

Date appointed to organisation:

	Name of Organisation and Address








Post Code

	Current Salary:
	Notice Period




3. 
PROFESSIONAL REFERENCES (one must be your present employer)

If this is your first employment, please provide a reference from your most recent educational establishment.  

No reference should be from a relative or someone known solely to you as a friend
	Reference 1
	Reference 2

	Present Employer/ Education Establishment
	If present employment is not working with children, this reference should have experience of you working with children unless this is your first employment.

	Name
	Name

	Job Title
	Job Title

	Address

Post Code
	Address

Post Code

	Telephone Number
	`

Telephone Number

	email address
	email address


4. 
EDUCATION

	
	Dates
	Qualifications (with grades)


	
	From
	To
	

	Secondary Education (School/College)

Name
Town

	
	
	A Levels with grades

	Higher Education:

Institution:

	
	
	Degree subject/s
Class of degree

	Post- graduate/ other  study:
Institution:


Town


	
	
	


5.
PREVIOUS POSTS HELD (most recent first, with start dates and end dates to the nearest month)
Please include details of any gaps in employment and the reasons for those gaps to provide a continuous record of your employment and other activities since leaving education.
	Name of Organisation


	Title of post held

(Indicate full or part time)
and reason for leaving
	Dates



	
	
	From
Month/ Year
	To
Month/Year

	
	
	
	


6. STATEMENT OF SUPPORT
You are invited to attach, in support of your Application, on not more than two pages, further information about yourself showing how you would contribute to the post. You should include details of professional responsibilities, notable achievements, courses attended and interests that may be relevant to the post.
7. DISCLOSURE OF CRIMINAL RECORD 

Applicants must read the ‘School’s Disclosure Policy’ before completing this section

1. Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police?

YES/NO (put a ring around your answer)

If your answer is YES, please give details on a separate sheet in a sealed envelope marked ‘Confidential’ with this application form.

2. Are you aware of any police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post?

YES/NO (put a ring around your answer)

If your answer is YES, please give details on a separate sheet in a sealed envelope marked ‘Confidential’ with this application form.

8. DECLARATIONS

a. Declaration of Right to Work in UK

I have the right to work in the United Kingdom and understand that I will be asked for evidence of this right if I am not a national of a European Economic Area (EEA) country

b. Child Protection Declaration
i. I am aware that that the post for which I am applying will have the opportunity for unsupervised contact with children and I am required to declare any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).  This is regardless of whether any such convictions, caution, reprimand or final warning is considered ‘spent’ or ‘unspent’.  

ii. I have not been disqualified from working with children, am not named on the Prohibition or Barred Lists, and am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council) in the UK or elsewhere.

iii. I comply with the requirements of the Keeping Children Safe in Education guidance, September 2016 https://www.gov.uk/government/publications/keeping-children-safe-in-education--2)

iv. I understand that any offer of appointment is subject to a Disclosure & Barring Service (DBS), enhanced clearance check, including a s128 check if the position to which I am applying  is a management role, and equivalent verifications from other countries in which I have lived or worked and to compliance with the requirements of the “Disqualification from Childcare Act 2006” before any appointment can be confirmed. I have read and understood the School’s Safer Recruitment Policy.  My signature at the end of this form will be regarded as signifying my agreement to this condition. 

v. I confirm that the information I have given on this form is correct and complete and forms part of my contract of employment.  I understand that should any of the particulars I provide in this application be found to be false within my knowledge or misleading or should be there by any wilful omission of material fact this may be reported to the Police as well as leading to my application being rejected or the contract being null and void if I have already been appointed.

Signature………………………………………………………………………

Date
___________________________
	REHABILITATION OF OFFENDERS ACT 1974

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are “protected” and not subject to disclosure to employers and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.

Having a criminal record will not necessarily bar you from working with us: this will depend on the nature of the position and the circumstances and background of your offence(s).




1
2
September 2016

